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To the Mayor; City Council and Management
City of Sencia, Georgia.

P.0O. Box 310

Senoia, Georgla 30276

We are pleased to confirm our understanding of the services we are to provide City of Senoia, Georgia for the year
ended December 31, 2019. We will audit the financial statements of the governmental activitles, the business-
type activities, gach component unit, each major fund, and the aggregate remalning fund information, including
the related notes to the financial statements, which collectively comprise the basic financial statements of City of
Senoia, Georgia as of and for the year ended December 31, 2019. Accounting standards generally aceepted in the
United States of America provide for certain required supplementary information (RSl), such as management’s
discussion and analysls {(MD&A), fo supplement City of Senoia’s basic financial statements, Such information,
although not a part of the basic financial staternents, is required by the Governmental Accounting Standards Board
who considers it to be an essential part of financial reporting for placing the basic financial statements in an
appropriate operational, economic, or historical context. As part of our engagement, we will apply certain limited
procedures to City of Senola’s RSI in accordance with auditing standards generally accepted in the United States
of America. These limited procedures will consist of inquiries of management regarding the methods of preparing
the information and compéring the information for consistercy with management’s respoenses to our inguiries,
the basicfinancial statements, and other krniowledge we obtained during our audit of the basicfinandial statements.
We will hot exprass-an opinian or provide any assurance on the information because the limited procedures do
not provide us with sufficient evidence to express an opinlon or provide any assurance. The following RSI is
required by generally accepted accounting prineiples ard will be subjected to certain limited procedures, but will
not be audited:

1) Management’s Discussion and Analysls.

2) GASB required pension information

We have also been engaged fo report on supplementary information other than RSI that accompanies City of
Senoia’s financial statements. We will subject the following supplementary information to the auditing procedures
applied In our audit of the financial statements and certain additional procedures, including comparing and
reconciling such information directly to the underlying accounting and other records used to prepare the financial
statements or to the financlal statements themselves, and other additional procedures in accordance with
auditing standards generally accepted In the United States of America and will provide an opinion on it in relation
to the financial statements as'a whole:

1) Combining financial statements,
2) Individual fund financial statements and budgetary schedules



Audit Objectives

The objective of our audit is the exprassion of epinlons as to whether your basic financial statements are falrly

presented, in all materlal respects, in conformity with 1.S, generally accepted accounting principles and to report

onthe fairness of the supplemantary information referred to in the second paragraph when considered in refation

to the financial statements as a whole. Our audit will be conducted i accordance with auditing standards

generally accepted In the United States of America and the standards for financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States, and will include tests of the.
accounting records of City of Senota, Georgia and other procedures we consider necessary to enable us to express
such apinions.We cannot provide assurance that unmodified epinions will be expressed. Circumstances may arlse

in which it is nacessary for us to. modify-our opinions or add emphasis-of-matter or other-matter paragraphs. If
our opinfons on the financial statements are other than unmodified, we will discuss the reasons with you in

advance. I, far any reason, we are unable to complete the audit or.are unable to form or have not formed opinions,
we may decline to express opinlons or to Issue a report as a result-of this engagement.

We will also provide a report (that does not include an opinion) oh internal control related to the financial
staternents and compliance with the provisions of laws, regulatiens, contracts, and grant agreements,
noncompliance with which could have a materlal effect on the financial staterents as required by Government
Auditing Standards. The reports on Internal control and compliance will each include a paragraph that states that
the purpose of the report is solely to describe the scope of testing of internal control over financial reporting and
compliance, and the result of that testing, and not to provide an opinfon on the effectiveness of internal control
over financial reporting or on compliance, and that the report is an integral part of an audit performed.in
accordance with Government Auditing Standords in considering Internal control over financial reporting and
compliance. The paragraph will also state that the report is not subtable for any other purpose. If during our audit
we become aware that City of Senoia.is subject to an audit requirement that is not encompassed in the terms of
this engagement, we will communicate to management and those charged with governance that an audit in
accordance with U.S. generally accepted auditing standards and the standards for financial audits contained in
Government Auditing Standards may not satlsfy the relevant legal, regulatory, or contractual requirements.

Managemeni Responsibilities

Management is. responsible for the basic fitiancial statements and all accompanying Information as well as all
representations contalinedtherein. As part of the audit, we will assist with preparation of your financial statements
and related notes. You will be required to acknowledge in the written representation letter our assistance with
preparation of the financial statements and that you have reviewed and approved the financial statements and
related notes priar to their issuance and have accepted responsibility for them. You agree to assume all
management responsibiiities for any nonaudit services we provide; oversee the services by designating an
individual, preferably from senior management, who possesses suitable skill, knowledge, or experience; evaluate
the adequacy and results of the services; and accept responsibility for them.

Management is respansible fér establishing and maintaining effective internal controls, including evaluating and
monitoring ongoing activities, to help ensure that appropriate goals and objectives are met; for the selection and
application of accounting principles; and for the preparation and falr presentation of the financial statéments in
conformity with U.5. generally accepted accouniting principles.

Management is also responsible for making all financlal recerds and related informatfon available to us and for
ensuring that management is reliable and financial information is reliable and properly recorded. You are also
responsible far providing us with (1) access to all information of which you are aware that is relevant to the
preparation and fair presentation of the financial statements, (2) additional information that we may request for
the purpose of the audit, and (3) unrestticted access fo persons within the governrent from whom we determine
it necessary to obtain audit evidence.



Your responsibilities include adjusting the financial statements fo correct material misstatements and for
confirming to us in the written representation [etter that the effects of any uncorrected misstaterents aggregated
by us duting the current engagement and pertaining.to the latest period presented are immaterial, both
Individually and in the aggregate, to the financial statements taken as a whole.

You are responsible for the deslgn and implementation of programs and controls te prevent and detect fraud, and
for informing us about all known or suspected fraud affecting the government invelving {1) management, (2)
employees who have significant rcles in internal control, and (3) others where the fraud could have a matertal
effect on the financial statements. Your responsibilities Include informing us of your knowledge of any allegations
of fraud or suspected fraud affecting the government received in communlcations from employees, former
employees, grantors, regulators, or others. In addition, you are responsible for Identifying and ensuring that the
entity complies with applicable laws, regulations, contracts, agreements, and grants for taking timely and
appropriate steps to remedy any fraud, violations of contracts or grant agreements, or abuse that we may report.

You are responsible for the preparation .of the supplementary Information in conformity with U.S. generaily
accepted accounting principles. You agree to include our report on the supplementary information in any
document that contains and indicates that we have reported on the supplementary infermation. You alsc agree
to [include the audited financial statements with any presentation of the supplementary information that includes
our report thereon OR make the audited financial statements readily available to users of the supplementary
information no later than the date the supplementary information is issued with our report thereon]. Your
responsibilities include acknowledging to us in the written representation letter that (1) you are responsible for
presentation of the supplementary information in accordance with GAAP; (2) that you believe the supplementary
information, including its form and content, is fairly presented in accordance with GAAP; (3) that the methods of
measurement or presentation have not changed from those used in the prior period {or, If they have changed,
the reasons for stich changes); and {4) you have disclosed to us any significant assumptions or interpretations
underlying the measurement or presentation of the supplementary information,

Management is responsible forestablishing and maintaining a process for tracking the statis of audit findings and
recommendations. Managamment is also responsible for identifying for us previous financial -audits, attestation
engagements, performance audits or other studies related to the objectives discussed in the Audit Objectives
section of this letter. This responsibility includes relaying to us corrective actlons taken to address significant
findings. and recommendations resulting from those audits, attestation engagements, performance audits, or
other studies, You are also respansible for providing management’s views on our current findings, conelusions,
and recommendations, aswell as your planned corrective actions, for the report, and for the timing and format
for providing that information,

Audit Procedures—General

An audit Includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the
areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonahleness of signifieant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. We will plan and perform the audit to obtaln reasonable rather than
absolute assurance about whather the financlal statements are free of material misstatement, whether from (1)
errors, (2) fraudulent financlal reporting, (3) misappropriation of assets, or (4} violatlons of laws or governmental
regulations that are attributable to the entity or to acts by mahagement or employees acting on behalf of the
entity. Because the determination of gbuse is subjective, Government Auditing Standards do not expect auditors
to provide reasonabie assurance of detecting abuse.

Because of the inherent limitations of an audit, combingd with the Inherent iimitations of internal control, and
because we will not perfarm a detatled examination of all transactions, there is a risk that material misstatements



may exist and not be detected by us, even though the audit is properly planned and performed in accordance with
U.S. generally accepted auditing standards and Government Auditing Standards. In addition, an audit is not
designed to detect immaterial misstatements or viplations of laws or governmental regulations that do not have
a direct and material effect on the finahcial statements. However, we will inform the appropriate level of
management of any material errors, any fraudulent financial reporting, or misappropriation of assets that.come
to our attention, We will also Inform the appropriate fevel of management of any violations of laws or
goveramental regulations that come to our attentlion, unless clearly inconsequential. Our responsibllity as auditors
is limited to the period covered by our audit and does not extend to later periods for which we are not engaged
as-autlitors.

Our pracedures will include tests of documentary evidence supporting the transactions recorded in the accounts;
and may include tests of the physical existence of inventories, and direct confirmation of recelvables and certain
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and financial.
institutions. We will request writién representations from your attorneys as part of the engagement, and they
may bill you fer responding to this inquiry. At the conclusion of our audit, we will require certain written
representations from you about the financlal statements and related matters,

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the entity and its environment, including internal control,
sufficient to assess the risks of material misstaiement of the financiai statements and to design the nature, timing,
and extent of further audit proceduras. Tests of controls may be performed to- test the effactiveness of certain
controls that we consider relevant to preventing and detecting errors and fraud that are material to the financial
statements and to preventing and detecting misstatements resulting frorn illegal acts and othet noncompliance
matters that have a direct and material effect on the finaricial statements. Qur tests, If performed, will be less in
scope thaih would be necessary to render an opinion on internal control and, accordingly, no opinion will be
expressed in our report on internal controf issued pursuantto Government Auditing Standards.

An audit is not desighed 1o provide assurance on internal control or to identify significant deficiencies or material
weaknesses. However, during the audit, we will cormmunicate to managemantand those charged with governance
internal coritrol related matters that are required to be communicated under AICPA professional standards and
Governrment Auditing Standards.

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financlal statements are free of material
misstatemnent, we will perform tests of City of Senola’s compliance with the provisions of applicable laws,
regulations, contracts, agreements, and grants. However, the objective of our audit will not be to provide an
opinion on overall compliance and we will not express such an opinion in our report on compliance issued
pursuant to Government Auditing Standards.

Other Services

We will also assist in preparing the financial statements and related notes and depreciation schedules of City of
Senola, Georgia in conformity with U.S. Generally Accepted Accournting Principles based on information provided
by you. These nonaudit services do not constitute an audit under Gevernment Auditing Standards and such
services will not be conducted in accordance with Government Auditing Standards.



Engagement Administration, Fees, and Other

We understand that your employees will prepare all cash or other confirmations we request and will locate any
documents selected by us for testing.

We will provide copies of our reports to City of Senola, Georgia; however, management is responsible for
distribution of the reports and the financial statements. Unless restricted by law or regulation, or contalning
priviteged and confidential information, copies of our reports are to be made-available for public inspection.

The audit documentation for this engagement is the property of James L. Whitaker, P.C. and constitutes
confidential information. However, pursuant to. autherity given by law or regulation, we may be requested to
make certain audit documentation avallable to Georgia Department of Transportation or its designee, a federal
agency providing direct or Indirect funding, or the U.S. Government Accountability Office for purposes of a quality
review of the audit, ta resolve audit findings, or to carry out oversight responsibilities. We will notify you of any
such request. If requestad, access to such audit documentation will be provided under the supervision of James
L. Whitaker, P.C. personnel. Furthermore, upon request, we may provide cofiles of selected audit documentation
to the aforementioned parties. These parties may intend, or decide, to distribute the copies or information
contained therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained fora minimum of five years after the report release
date or for any additiena! period requested by the Georgia Department of Transportation. If we are aware thata
federal awarding agency or audites is contesting an audit finding, we will contact the party(ies) contesting the
audit finding for guldance prior to destroying the audit documentation.

We expect to begin our audit on approximately January 15, 2020 and fo issue our reports no later than June 30,
2020, Jarnas L. Whitaker is the engagement partner and is responsible for supervising the engagement and signing
the reports or authorizing another individual to sign thent Our fee for these services will be at our standard hourly
rates and is expected to range between $25,000 and $27,000. Our standard hourly rates vary according to the
degree of responsibility involved and the experignce level of the personnel assighed to your audit. Our invoices
for these fees will be rendered each month as work progresses and are payable on presentation. In accordance
with our firm policies, work may be suspended if your account becomes 45 days or more overdue and may not be
resumed until your account is paid in full. If we elect t6 terminate cur services for nahpayment, our engagement
will be deemed to have been completed upon written notification of termination, even if we have not completed
our report. You will be obligated to compensate usfor all time expended and to reimburse us for all aut-of-pocket
costs through the date of termination. The above fee is based on anticipated cooperation from your personnel
and the assumption that unexpected circumstances will not be encountered during the audit. If significant
additional time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur the
additional costs.

Government Auditing Standards require that we provide you with a copy of our most recent external peer review
report and any letter of comment, and any subsequent peer review reporis and letters of comment received
during the period of the contract. Our 2019 PEER REVIEW REPORT accompanies this letter,

The above quoted fee amount does not include a SINGLE AURIT REPORT should one be reguired {if the City
expends more than $750,000 in federal financial assistance). If a SINGLE AUDIT REPORT is required then the audit
fee could increase $4,000 to $6,000 due to the increased audit procedures that would be required.



We appreciate the opportunity to be of service to City of Sencia, Georgia and believe this letter accurately
summarizes the significant terms of our engagement. If you have any questions, please let us know. If you agree
with the terms of our engagement as deseribed In this letter, please sign the enclosed copy and retuen it to us.

Very truly yours,

lames 1. Whitaker, Managing Owner
James L. Whitaker, P.C.

RESPONSE:
This letter correctly sets forth the understanding of City of Senoia, Georgia.

Management signature;

Title:

Date:

Governance sighature!

Title:

Date;
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Report on the Firm?’s System of Quality Control

Qctober 23, 2019

To the Partners of James L. Whitaker, P.C.
and the Peer Review Commiitee of the Georgia Society of CPAs

Wae have reviewed the system of quality control for the accounting and auditing practice of James L. Whitaler,
P,C. (the firn), in sffeet for the year ended Tune 30, 2019, Our peer review was conducted in accordance with the
Standerds for Performing and Reporting on Peer Reviews established by the Peer Review Board of the American
Institute of Certified Public Acgountants (Standards).

A summary of the nature, objectives, scope, Hmitations of; and the procedures performed in a System Review ag
described in the Standards may be found at www.gicpa. org/previnmatry, The summary also includes au explanation
of how engagements identified as not performed oreeported in confornity with applicable professional standards,
if any, are evalvated by a peer reviewer to determine a peer review rating,

Firm’s Responsibility

The firm is responsible for designing a system of quality control and corplylng with it to provide the firm with
reasonable: assurance of performing and reporting in confermity with applicable professional standards in all
material respects. The fitm. is also responsible for evatuating actions fo promptly remediate engagements deemed
as not perfonmed or reported in sonformity with professienal standards, when appropriate, and for remediating
weaknesses in its system of quality control, if any.

Peer Reviewer’s Responsibility

Ourresponsibilityis to express an opinion on the design of the system of quality contro] and the fitm’s compliznce
therewiih based on our review.

Required Selections and Considerations
Engagettionts selected for review included engagements performed under Govermment Auditing Standards.

As part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if
applicable, in defermining the nature and extent of our procedures,

Opinion

In our opindon, the system of quality control for the accounting and auditing practice of James I, Whitaker, P.C.
in effect for the year ended June 30, 2019, has been suitably designed and eomplied with to provide the firm with
reasonable assurance of performing and reporting in conformity with applicable professional standards in all
matettal tespects. Firms tan receiveatating of pass, pass with deficiency(ies) ovfail. Jatnes L. Whitaker; P.C. has
veceived-a peer Teview rating of pass,

POl ¢ cobavcatnn. £
Ciausell & Associates, P.C.
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CITY QF SENCIA, GEORGIA
NONATTEST SERVICES DISCLOSURE

FOR THE YEAR ENDING DECEMBER 31, 2019

In connection with our andit of the financial statements of the ahove referenced client, we have discussed with the
client’s management the importance of thelr acknowledgement of theit responsibilities regarding any nonattest
services we may perform during the audit. Nonattest services that we may perform during the audit include the

following:

=

106,
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" Preparation of the draft financial statements and related notes.

Preparation of the general ledger trial halance for use during the audit. Our preparation of the trial
belance will be limited to formatiing information in fhe orgenization’s general ledger into a working
ttial balance.

Preparation of proposed journal entries necessary to convert your cash basis records or modified
gecrual rocords to the acerual basis of accounting. The journal entries will be prepared. from

_ mfmmatmn that you prov1de to us.

ep: ations depreciation schedule from the information you furnish to us such as
addltlons de]etlous . ‘depreciation methods and asset lives.

Preparation of the organization state and federal information returns (form 990) of ihcome tax refurns,
if applicable..

Preparation, of the mgamzatmn’s “Report.of Local Government Finances” as- Tequired by the
Departmient of Community Affairs.

Preparation of the organization’s “Solid Waste Repoit” as required by the State of Geargia,
Environmental Protection Division,

Preparation of the annval impact fée réport réquited by the State of Georgia.

Assistance with the preparation of the Data Collection Formh and Schedule of Federal Bxpenditures as
required with Single Audit Reports.

Assistance with the Introductory and Statistical Sections of the Cily’s Comprehensive Anfal
Financial Reports.

Assistance with bank reconiciliations,

Your responsibilities as thay pettain to the dbove mentioned nongitest services that we may perform are ag follow:

HEe Ep

To malke all manageinent decisions and perform all management functions,

Designate an Individual with suitable skill, krnowledge, or experience to oversee ay nongltesi services,
tax services, or other services we may provide.

Te evaluate the adequacy and resalts of the services performed.

To take tesponsibility for the results of the services.

Establish and maintain fiferndl controls, including monitering ongoing activities,

We, in our sole professional judgment, reserve the right to refuse to do any procedure or take any action that conld
be construed as making managerent decisions of performing management fimetions. We will advise management
with regard to posiiions taken in the performance of or preparation of any of the above services, but management
must make all decisions with regard to those matters,





