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CITY OF SENOIA, GEORGIA

Debris Monitoring, Disaster Recovery and Emergency Planning Services
A. PURPOSE

The City of Senoia, Georgia, is seeking Competitive Sealed Proposals from qualified Contractors to provide professional services on an on-call basis under a renewable annual contract (up to five years) to facilitate contract compliance Debris Monitoring, Disaster Recovery and Emergency Planning Services following a disaster. It is the intent to enter into a pre-event contract, which would result in no immediate cost to the City of Senoia, GA. The Contractor shall provide all materials and services necessary in the performance of this bid. The City of Senoia does not guarantee a minimum value for this contract. 
B. GENERAL INFORMATION AND SCHEDULE

This RFP has been issued on August 23, 2022. All Firms interested in submitting a proposal MUST SUBMIT all addendums if applicable with their proposal. 
The City may award the bid to the vendor demonstrating the most complete response and full compliance with the specifications and in accordance with procurement requirements set forth by the Federal Government. The City are each an Equal Opportunity Employer and encourages all small and minority-owned businesses to submit proposals.

The City reserves the right to offer an award based on any combination of factors it determines to be in the best interests of the City and the City’s residents. Price may be a factor, but will not determine the awarding of the bid. The bid will be awarded to the “best bidder” and not the “low bidder”. The City will make the determination of which bidder is the “best bid” and not the vendor.
A pre-bid conference will not be held at this time. 

FACT SHEET

	Title  of  RFP:
	Debris Monitoring, Disaster Recovery and Emergency Planning Services
	

	Date  of Issue:
	August 23, 2022
	

	Last  day to  submit questions:
	September 2, 2022
	

	Date  of final  answers:
	September 9, 2022
	

	Proposal  due date:
	September 21, 2022
	

	Copies  of proposal  required:
	1 original, 5 copies plus 1 digital copy
	

	Proposal  opening  date:
	September 21, 2022 at 12:00 PM EST
	

	Proposal  submission location:
	Senoia City Hall,  Office of  the  City Manager
	

	Proposal  opening location:
	Senoia City Hall,  Office of  the  City Manager
	

	Project  name:
	Debris Monitoring, Disaster Recovery and Emergency Planning Services
	

	Site location/Size:
	Senoia, GA 
	

	Funding source:
	City of  Senoia – FEMA Reimbursement 
	

	Firm selection schedule:
	Target date of  October 5, 2022 or ASAP
	


C. INSTRUCTION TO BIDDERS
Written responses to all written inquiries received by 12:00 PM EST., September 2, 2022 will be posted on the City’s website at www.senoia.com under bid opportunities, Debris Monitoring, Disaster Recovery and Emergency Planning Services, as an addendum. It is the proposer’s responsibility to follow this bid process so that they will be aware of all addenda being posted prior to bid opening. Acknowledgement of all addenda is required.  No City staff or other officials associated with this RFP should be contacted regarding this RFP other than the City Official named below. Doing so may result in disqualification.
All inquiries regarding this RFP Must be in writing via email and addressed to:

Jeff Fisher, Assistant City Manager

jfisher@senoia.com
An original, five (5) copies and one (1) digital copy of this RFP are to be submitted to:


Harold Simmons, 

Senoia City Manager


80 Main Street


Senoia, Georgia 30276
Proposals must be submitted no later than 12:00 PM EST, September 21, 2022. Proposals must be received in a sealed envelope or container marked “Competitive Sealed Proposals for Debris Monitoring, Disaster Recovery and Emergency Planning Services”. Place the Project name, and opening date on the submitting envelope or container. 
No proposal will be received or accepted after the above specified date and time of the proposal opening. Proposals submitted after the designated date and time will be deemed invalid and returned unopened to the proponent.
All materials and documents submitted in the response shall become the property of the City and will not be returned.
This bid specifications are to be considered as a minimum set of specifications and standards.

Failure to provide adequate information to enable the City to evaluate the bidder, or proposed services, will be considered failure to meet bid requirements and may result in the elimination of the bidder’s response.

Each service listed must be priced individually.

Failure on the part of a vendor to honor a bid which they have submitted will be considered breach of contract, and may result in said vendor being deemed ineligible to bid on future purchases and disqualified from any successful award on this bid. Vendors are encouraged to double check bid pricing to make sure it is accurate. The bidder agrees to hold the bid price for 120 days following the bid opening. 

Warranty 
All services provided by the vendor must have a 100% guarantee. If services are not performed as bid, the vendor shall be liable for any damages or loss of funds associated with the failure.

Pricing and Quote Preparation

Bidders are encouraged to list any options or services it may provide that it feels might be of interest to the City, not included in base bid price.

Qualifications of Vendor
Summary of Qualifications: Proposals must include a cover letter, a description of the firm’s capabilities and services, a discussion of the firm’s expertise relative to the background and experience requirements contained herein, and resumes of qualified professionals who will be responsible for completing assigned tasks. This material should also be provided for key sub-Consultants.

Litigation Summary: Provide a list of all claims, arbitrations, administrative hearings, and lawsuits related to debris monitoring, brought against your company.
D. BACKGROUND
As the City of Senoia has been impacted by natural disasters in the past, the City feels the need to be prepared for any future events for the well-being, safety, and health of its citizenry. This RFP will allow the City to be able to quickly begin any cleanup that will assist in alleviating the effects of such an event. 
E. INTRODUCTION
Natural and man-made disasters precipitate a variety of debris that includes, but not limited to, such things as trees, sand, gravel, building/construction materials, vehicles, personal property and etc.

The quantity and type of debris generated from any particular disaster is a function of the location and kind of event experienced, as well as the magnitude, duration and intensity.

The quantity and type of debris generated, it’s location and the size of the area over which it is dispersed directly impacts the type of collection and disposal methods used to address the debris problem, associated costs incurred, and the speed with which the problem can be addressed.

In a major catastrophic disaster, the City of Senoia may have difficulty locating staff, be understaffed, have problems locating equipment, and may have difficulty funding the debris removal in short term as well as long term. 

Private contractors play a significant role in the debris removal, collection, reduction, and disposal process. Private contractors may be employed to supplement the efforts of the City’s and volunteer works crews. If it is determined that the available resources are insufficient to complete the debris removal process in a timely manner, then the pre-selected private contractors may be utilized to perform all or parts of the clean-up. They will be advised and given explicit details as to the scope of their operations. The extent of their involvement will be dictated by the needs of the City and are incident specific. 

Once the contract is executed between the City of Senoia, GA and the successful Proposer, the successful Proposer will be bound by the pre-event on-call services contract to deliver the services required by this proposal. The City of Senoia, GA must first approve any change in or substitution of team members, including any consultant, in writing.
F. SCOPE OF SERVICES
DISASTER DEBRIS MONITORING SERVICES
It is anticipated that the Agreement between the City of Senoia, GA and the selected Firm will contain the following scope of work. The full scope of services will be defined within the contract executed with the City of Senoia, GA.  

The selected Firm will be expected to provide disaster debris monitoring services to include debris generated from the public rights-of-way, drainage areas/canals, waterways, and other public, eligible, or designated areas.

Specific services may include:
1. Coordinating daily briefings, work progress, staffing, and other key items with the City.
2. Scheduling work for all team members and contractors on a daily basis.
3. Hiring, scheduling, and managing field staff.
4. Monitoring recovery contractor operations and making/implementing recommendations to improve efficiency and speed up recovery work.
5. Develop forms, databases, etc. for tracking field activities, submitting invoices to FEMA, FHWA, and etc. Such forms, databases and invoices must be compatible with City software and approved by the City.
6. Assisting the City with responding to public concerns and comments.
7. Certifying contractor vehicles for debris removal using methodology and documentation practices appropriate for contract monitoring.
8. Entering load tickets into a database application.
9. Digitization of source documentation (such as load tickets).
10. Developing daily operational reports to keep the City informed of work progress.
11. Development of maps, GIS applications, etc. as necessary.
12. Comprehensive review, reconciliation, and validation of debris removal contractor(s) invoices prior to submission to the City for processing.
13. Project Worksheet and other pertinent report preparation required for reimbursement by FEMA, FHWA, and any other applicable agency for disaster recovery efforts by City staff and designated debris removal contractors.
14. Provide monitors to monitor disaster debris removal contractors to ensure collection is conducted in accordance with City, FHWA, FEMA, and other required standards, including contractual provisions specified in City disaster debris collection contract. Ensure that only eligible debris quantities are being claimed for Public Assistance.
15. Provide monitors at designated check points to check and verify information on debris removal and at Debris Management Sites (DMSs) located throughout the City.
16. Debris monitors must have the ability to estimate debris quantities, differentiate between debris types, properly fill out load tickets and follow all safety procedures. Responsibilities of monitors include, but are not limited to:
a) Report issues to their direct supervisor which require action, such as safety concerns, debris removal contractor noncompliance and equipment use.
b) Properly and accurately complete and physically control load tickets.

c) Ensure that trucks are accurately credited for their load.

d) Ensure that trucks are not artificially loaded (ex: debris is wetted, debris is fluffed, not compacted).

e) Ensure that hazardous wastes are not mixed in loads.

f) Ensure that C&D debris is not mixed in loads of vegetative debris.

g) Ensure that all debris is removed from trucks at DMSs.

h) Report if improper equipment is used.

i) Report if debris removal contractor  personnel  safety  standards  are  not followed.

j) Report if general public safety standards are not followed.

k) Report if completion schedules are not on target.

l) Ensure that only debris specified in the contract is collected and is identified as eligible or ineligible.

m) Assure work is within the assigned scope of work.

n) Report to supervisor if debris removal work does not comply with all local ordinances as well as State and Federal regulations (i.e., proper disposal of hazardous wastes).

o) Debris monitors are to submit daily reports on load quantities
17. Disaster related damage assessment and reconstruction services, as needed.
18. Final report and appeal preparation and assistance.
19. Cost recovery of eligible funds currently not obligated or potentially de-obligated by appropriate funding agencies. Separate pricing structures for this service may be included in the Consultant's proposal.
20. Other disaster recovery services as requested by the City.

EMERGENCY MANAGEMENT PLANNING AND TRAINING

If requested by the City, the Consultant shall provide:

1. Comprehensive emergency management plans (COOP, EOP) to include plan development, review, and revisions.
2. Comprehensive mitigation programs to include development of mitigation plan(s), staff training, cost benefit analysis, project management, environmental review and staff augmentation.
3. Development of a debris management plan - including identification of an adequate number of DMS locations. Staff training as necessary.
4. Procurement assistance for  debris  removal  contractors  and  other  services  as requested.
5. Project management to include the formulation and management of permanent work projects, task force management.
6. Technical support and assistance in developing public information.
7. Other training and assistance as requested by the City.
8. Other reports and data as required by the City.
9. Other emergency management and consulting services identified and required by the City.


DAMAGE ASSESSMENT AND RECONSTRUCTION SERVICES

If requested, the Consultant shall provide post-disaster damage assessment and reconstruction services to include assessment, planning, engineering, and construction management services. Specific areas where services may be requested include City facilities, utility systems, transportation systems, and other sectors as required. The Consultant will assist, if directed by the City, with document preparation of permanent work projects.

OTHER AGREEMENTS:
1. The selected firm(s) shall provide on the work site(s) a qualified accessible supervisor(s) or liaison officer as directed. At least one (1) accessible and designated supervisor in the area of operation and the liaison officer shall have full authority to act on behalf of the Firm(s) and its subcontractors and all communications given to the supervisor or liaison officer in writing by COE's authorized representative shall be as binding as if given to the Firm(s).
2. Adequately handle property damage claims which result from contractor's errors or omissions.
3. Consultant shall review, validate, and reconcile debris management contractor(s) invoices prior to submission to the City for processing. The Consultant shall conduct a meeting at the beginning of the debris management operation to fully explain the process to the City, debris contractor(s) and FEMA representatives. All invoices from the debris contractor(s) shall be directed to the Consultant.
4. The invoices shall be reviewed by the Consultant to be accepted or rejected in a timely manner. The Consultant shall issue in writing to the City and the debris contractor, the acceptance or rejection of the invoices and a payment recommendation. If the invoice is rejected, the monitoring Consultant shall clearly state the reasons for rejection and work with the debris contractor to resolve immediately.
5. Only invoices that are accurate and complete will be forwarded to the City for payment.
6. Consultant shall assist the City in reviewing and processing requests for payment by the debris removal and disposal contractor(s) as well as in preparing final reports necessary for reimbursement by FEMA, FHWA (Federal Highway Administration) and other applicable agencies by City staff and designated debris removal and disposal contractor(s).
7. Consultant shall assist in ensuring that processing of federal funding is done as quickly as possible, by verifying the following information is accurate and promptly provided:

a) Review of debris contractor invoices

b) Monitoring information

c) Project Status Reports

d) Completed Load tickets

e) Consultant payroll

f) Review of debris contractor equipment hours of operation

g) Vehicle certifications

8. Start and end dates of the first debris removal pass and all subsequent passes.

9. Consultant shall provide professional oversight to monitor compliance with environmental and transportation regulations, FEMA reporting requirements, and any other federal, state, or local regulation that pertains to debris recovery operations. The Consultant shall stay current with FEMA and FHWA policies and procedures and notify the City Manager immediately as changes occur.
10. Consultant shall be capable of providing a 1-800 service to respond and report on resident inquiries during the performance of debris removal and disposal activities.
11. Consultant shall provide regular status updates to the City Manager for public information use.
12. Consultant shall provide appropriate staff to assist with damage complaints resulting from the debris removal. Complaints shall be tracked and forwarded to the project management team to be resolved with the debris contractor(s). A weekly log of such complaints and their resolution shall be provided to the City Manager. Property damage complaints must be tracked using a GIS. Any photos of the property damage must be linked in the GIS. A geodatabase shall be provided to the City with weekly updates. Upon request of the City, the Consultant may also be called upon to provide appropriate staffing of a customer call center to assist with public telephone inquiries, concerns, and complaints regarding debris removal operations.
13. Consultant shall provide the City Manager and the debris contractor(s) with daily Disaster Debris Status Reports. Each daily report shall contain the following:

a) Overview of daily activities including status of damage complaints

b) Cumulative debris tally by debris site

c) Cumulative debris tally by day

d) Summary of monthly debris removal efforts (cumulative and by debris site)

e) Summary of mulch removal efforts (cumulative and by debris site)
f) Summary of mixed/construction & demolition removal efforts (cumulative and by debris site)

g) Stump volume by site

h) Debris site status

i) Labor force report

This reporting is due no later than 12:00 noon the following business day or as requested by the City.
14. Consultant shall complete a certification on each vehicle deemed appropriate for collection. In addition to completing vehicle certification forms, photographs must be taken of each vehicle showing the vehicle number and type of vehicle. These photographs shall be attached with the certification. Original copies of these certifications, including photographs, shall be retained by the Consultant on behalf of the City and provided to the City upon their request or project completion. Additional copies shall be provided to the debris removal contractor and the vehicle driver. Once these vehicles are certified, random verifications shall be performed at each OMS to assure that no vehicle modifications have been made and to confirm data accuracy.
15. Consultant shall measure the volume to the nearest cubic yard of usable space for each debris collection vehicle. The Consultant shall complete the Vehicle Certification Form provided for each vehicle. The original Vehicle Certification Form shall be delivered to the City Project Manager or designee. The City Vehicle Certification Form will have the following information:

a) Vehicle make, model

b) Length

c) Width

d) Height

e) Volume in cubic yards

f) Tag number of vehicle

g) VIN number of vehicle

h) Vehicle type

i) Driver of vehicle name (printed) and signature

j) Sub-Contractor representative name (printed) and signature

k) Certification monitor name (printed) and signature certifying vehicle

l) Date

m) Vehicle certification number

16. Consultant's Project Manager or designee shall review all truck certification forms with the debris contractor to assure completeness and accuracy of each form before forwarding to the City Manager’s Office or designee.
17. Subcontractors will generally not be permitted. In the event that the City authorize a subcontractor of any kind, A subcontractor plan shall be submitted to City or its representative for its approval. Prime contractors must take the affirmative steps required by 2 CFR § 200.321(b)(1)-(5) prior to engaging any subcontractors. Under no circumstance will any subcontractor be permitted without compliance with all applicable federal regulations, including those set forth herein.

JOB REQUIREMENTS

Written daily reports denoting areas worked, quantities removed, quantity of equipment in service, area to be worked the following day or days, weather report, problems and issues noted, problems and issues corrected.
G. PAYMENTS
Payments associated with this contract will be in accordance with Task Orders issued by the City. Task Orders will be in accordance with individual grants received by the City or in accordance with tasks desired by the City in support of disaster recovery and debris management and monitoring activities. No payments are intended or implied outside of specifically negotiated Task Orders. This contract has a period of performance of one year (12 months) with the option of five (5) additional one-year renewal periods to be executed solely upon the discretion of the City based on contractor performance.
H. PROPOSAL FORMAT
1. Cover Letter – Include the name of the contact person for the Firm.  Acknowledge receipt of any Addenda that may be issued by City.
2. History of the Firm – Provide a detailed history of the firm, qualifications, and prior experience that relates to this RFP.
3. Project Approach – Describe the Consultant’s approach 
4. Staff Qualifications – Provide detailed biographical information on the individuals who will provide project services, including education, training, and experience.
5. References – List the names, addresses, and phone number of at least five (5) references for whom the Project Manager’s Team has provided similar services. Please provide a list of services that these references have utilized.
6. Other – Include any other pertinent information that may be used by the City to evaluate the Firms proposal.
7. Name, address, telephone number, email address of company.

8. Submit a list of current work-in-progress with contract amounts and a list of work      currently awarded but not yet started.
9. Submit information describing the company’s safety program and substance abuse program.
10. Submit information describing your company’s quality control program.
11. Describe how your company will provide job site security.
12.   Submit a sample contract for the performance of the work outlined in this RFP.
13.   Please fill out the chart below with all hourly rates that apply and include additional     positions as necessary. 
	Classification
	Hourly Rate

	Project Manager
	$

	Operations Manager
	$

	FEMA Specialist
	$

	Field Supervisor
	$

	Field Inspector/Debris Monitor
	$

	Tower Monitor
	$

	Data Manager
	$

	Clerical
	$


I. INSURANCE REQUIREMENTS

In order to contract with the City of Senoia City Council, suppliers/contractors providing professional, technical and/or construction services are required to provide acceptable proof of insurance coverage. Acceptable proofs of insurance: (i) a Certificate of Insurance with Additional Insured Endorsement (a Certificate of Insurance by itself is not acceptable) or (ii) Declaration Pages of the insurance policies listed below which show the City of Senoia City Council as additional insured. The insurance company must be authorized to provide insurance in the State of Georgia.
Required Insurance Policies and Endorsements:
· Commercial General Liability of at least $1,000,000 for bodily injury and property damage with the City of Senoia City Council as additional insured.
· Automobile/Vehicle Liability of at least $500,000 each occurrence for bodily injury and property damage covering owned, non-owned, leased, and hired autos/vehicles, with the City of Senoia City Council as additional insured.
· Worker’s Compensation in the statutory limits of Georgia and Employers’ Liability with limits of liability of no less than $100,000 of each accident/disease. These polices must also contain a waiver of subrogation in favor of the City of Senoia City Council.
· All insurance policies must provide that the City of Senoia City Council will be notified within 30 days of any changes, restrictions and/or cancellation.
· If applicable, Professional Liability in addition to above requirements, of at least $500,000 each claim.
J. EVALUATION CRITERIA

1. Past performance on similar projects in terms of quality of work,
cost control, and  compliance with performance schedules. Document by references and other means
30%

2. Firm qualifications and experience  20%

3. Project Approach - understanding of the work to be performed  20%

4. Price proposal / Fee Schedule (in section H)
 20%

5. Technical approach – quality of package (requested information provided, presentation, etc.)
10%

     Total possible cumulative percentage is 100%

K. RESERVED RIGHTS

Issuance of this RFP does not constitute a commitment on the part of the City of Senoia to award a contract pursuant to this RFP. The City of Senoia reserves the rights to:
a) Amend, modify, or withdraw this RFP.
b) Revise any requirements under this RFP.
c) Require supplemental statements of information from any responding party.
d) Extend the deadline for submission of responses hereto.
e) Negotiate or hold discussions with any bidder to correct insufficient responses that do not completely conform to the instructions contained herein.
f) Waive any nonconformity with this RFP.
g) Cancel, in whole or in part, this RFP if the City deems it is in its best interest to do so.
h) Request additional information or clarification of information provided in the response without changing the terms of the RFP.
i) Waive any portion of the selection process in order to accelerate the selection and negotiation with the top-ranked contractor.
j) Not award a contract as a part of, or result of, this RFP process.
L. OWNER QUESTIONS

Any vendor that submits a proposal may be requested to provide additional information to the City of Senoia. Such information is only for the purpose of clarification and in no way changes the vendor’s proposal as originally submitted. The City of Senoia reserves the right to ask any or all vendors to clarify any portion of their proposals after submission.

M.  COSTS OF PROPOSALS

The City of Senoia is not responsible or liable for any of the costs incurred by any vendor in preparing and/or submitting a proposal pursuant to this RFP.
N. EQUAL OPPORTUNITY
The City of Senoia prohibits discrimination on the basis of race, color, gender, religion, national origin, or disability in connection with employment of any person, or the award of any contract with the corporation. The City of Senoia will provide equal opportunities without regard to race, color, gender, religion, national origin, or disability, by requiring that any bank doing business with the corporation provide equal opportunity to persons and businesses employed by, or contracting with the supplier of products and services to the Corporation.
O. ACCESS TO PUBLIC RECORDS ACT NOTICE

Each vendor should give specific attention to the identification of those portions of its proposal that it considers confidential, proprietary commercial information or trade secrets, and provide justification as to why such materials, upon request, should not be disclosed.
P. GENERAL CONDITIONS
Upon submission of a bid, the bidder hereby certifies on behalf of his company or organization that:
1. This proposal is genuine and not made in the interest of, or on behalf of, an undisclosed person, firm or corporation.

2. This proposal is not submitted in conformity with any agreement or rules of any group, association, organization or corporation.

3. The Firm has not directly or indirectly induced or solicited any other bidder to submit a false or sham bid.

4. The Firm has not solicited or induced any person, firm or corporation to refrain from bidding.

5. The Firm has not sought by collusion to obtain for itself any advantages over any other bidder or over the City of Senoia.

Q. TERMINATION OF CONTRACT

1.
The City may, by written notice to the contractor, terminate this agreement in whole or in part at any time, either for the City’s convenience or for cause. Upon receipt of notice, the contractor shall immediately discontinue all services affected, unless the notice directs otherwise.

2.
If the termination is for the convenience of the City, an equitable adjustment in the contract price shall be made, but no amount shall be allowed for anticipated profit or unperformed service.

3.
This contract shall be terminated for cause if the contractor defaults in the performance of any of the terms hereof including, but not limited to, unsatisfactory job performance or progress, defective work, disputed work, failure to comply with material provisions of the contract, third-party claims filed or reasonable evidence that a claim will be filed, or other reasonable cause, or otherwise fails to cure any other deficiency identified by the City’s authorized agent within 24 hours of delivery of notice of said deficiency. The City retains all other legal or equitable rights or remedies existing as a result of said default, including, but not limited to, any legal process necessary to obtain any sureties securing this contract. Any reasonable attorney’s fee incurred in enforcing this contract will not exceed 5 percent of said contract price.

R. SUSPENSION AND DISBARMENT
This contract is a covered transaction for purposes of 49 CFR Part 29. As such, the contractor is required to verify that none of the contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 49 CFR 29.905, are excluded or disqualified as defined at 49 CFR 29.940 and 29.945.

The contractor is required to comply with 49 CFR 29, Subpart C and must include the requirement to comply with 49 CFR 29, Subpart C in any lower tier covered transaction it enters into.

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: The  certification in this clause is a material representation of fact relied upon by City. If it is later determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to remedies available to City, the federal government may pursue available remedies including, but not limited to, suspension and/or debarment. The bidder or proposer agrees to comply with the requirements of 49 CFR 29, Subpart C while this offer is valid and throughout the period of any contract that may arise from this offer. The bidder or proposer further agrees to include a provision requiring such compliance in its lower tier covered transactions.

S. GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT:  E-VERIFY AND SAVE PROGRAM 

The City of Senoia participates in the Georgia Security and Immigration Compliance Act with regard to Contractors and Subcontractors.  The Act is explained in detail in this document.  Additionally, there are three documents included that must be completed and returned to the City of Senoia with your bid package, as applicable.  These are:

1. Contractor Affidavit and Agreement

2. Subcontractor Affidavit

3. Sub-subcontractor Affidavit

Failure to return the completed documents, if required, shall result in disqualification of the bid in its entirety
Proposal Form
We/I have thoroughly examined the requirements and terms of this RFP. 
Prices good through: ______________________________________

ADDENDA: The bidder acknowledges the receipt of Addenda No. ________through _______ inclusively. 

Date:  ____________________________

Company: _______________________________________________________________

Address:  _______________________________________________________________

Phone:  ______________________________ Fax:  _____________________________

Printed name of person completing proposal: ___________________________________

Signature: ______________________________________________

Title: __________________________________________________

If awarded the contract, the contractor will provide proof of insurance as specified and proof of current Occupational Tax Certificate and other licensing as required in performance of the contract within five days of notice of award. 
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1. Federal Work Authorization Program Registration

Asof July 1, 2007, the Georgia Security and Immigration Compliance Act (GSICA)
requires counties and other public employers, along with contractors and subcontractors
doing business with public agencies, to register and participate in a federal work
authorization program to verify work eligibility of all new employees.

[0CGA § 13-10-91 (@)]

Registration/Access. According to regulations of the Georgia Department of Labor, the
applicable federal work authorization program is the “E-Verify Progrem” operated by the
US. Citizenship and Immigration Services Bureau (USCIS) and the Department of
Homeland Security (DHS). An employer’s perticipation in E-Verify is currently free to
employers. Users can access the web-based program at htpsy//swvis-
dhs.com/EmployerRegistration. To participate, an employer must register online and
accept the electronic Memorandum of Understanding (MOU). If you need assistance in
completing the registration process or need additional information relating to E-Verify,
call the USCIS Verification Office toll free at 1-888-464-4218.

[Georgia Department of Labor Rules, §§ 300-10-1-01 and .02]

Certification of Registration and Participation. Each county and other public
employer must certify that it has registered and in participating in the E-Verify Program.
For counties, certification is accomplished by transmitting & copy of all documents
required for registration and participation including the required Memorandum of
Understanding and the E-Verify Program ID number to the chairman/CEQ/mayor of the
county or consolidated government.

[Georgia Department of Labor Rules, § 300-10-1-04]

Monitoring New Employee Work Eligibility. Each county and other pubic employer
must designate an individual to monitor compliance with the employee eligibility
verification requirements of the new law and maintain necessary records.

[Georgia Deparmment of Labor Rules, § 300-10-1-05]

I0. Agreements Between Public Emplovers and
‘Contractors/Subcontractors

‘The GSICA also phases in a requirement that bars counties and other public employers
from entering into agreements with contractors/subeontractors for the “physical
performance of services” unless the contractor/subcontractor registers and participates in
& federal work authorization program to verify work eligibilty. Under GSICA, a
subcontractor is defined to include subcontractors, coniract employees, staffing agencies,
or contractors.




[image: image2.png][OCGA § 13-10-91 (b)(1) and (2) and Georgia Department of Labor Rules, § 300-10-1-
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Phase-In Schedule. The contracting requirements of the GSICA are to be implemented
as follows:
(@) Beginning July 1, 2007, public employers, contractors and subeontractors with
500 or more employees.
(b) Beginning July 1, 2008, public employers, contractors and subcontractors with
100 or more employees.
(¢) Beginning July 1, 2009, all public employers, contractors and subcontractors
[OCGA § 13-10-91 ()(3) and Georgia Depariment of Labor Rles, § 300-10-1-.02]

Evidence of Contractor/Subeontractor Compliance. Each agreement between 2 public
employer and a contractor/subconiractor for the physical performance of services will
have 1 include a provision that compliance with OCGA § 13-10-91 is a condition of the
contract. In addition, each contact must include a requirement that the
contactor/subcontractor execute an affidevit verifying compliance with OCGA § 13-10-
91. The affidavit must be in a form consistent with the sample affidavits included in the
Georgia Department of Labor Rules.

[Geargia Department of Labor Rules, §§ 300-10-1-.03 and .07]

Public Transportation Contracts. The Georgia Department of Labor Rules apply
generally 1o contracts between a public employer and a contractor/subcontractor.
Exception: rules and forms related to agreements relating to *public transportation” are to
be promulgated by GDOT.

[0CGA § 13-10-91 (@)]

IIL_Access to Federal, State and Local Benefits

Counties and other public agencies must vrify that a person who applies for federal,
state or local benefits (as defined in § U.S.C. Sections 1611 and 1621) s Tawfully within
the United States by requiring the applicant to sign an affidavit specifying that he or she
is a citizen, legal permanent resident. or a qualified alien or nonimmigrant,

[0CGA § 50-36-1]

Verification. For aliens secking benefits that claim to be lawfully present in the U.S.,
eligibility for benefits must be determined through the Systematic Alien Verification of
Enitlement (SAVE) program operated by the U.S. Citizenship and Immigration
Services (USCIS) and Department of Homeland Security (DHS). To join the SAVE.
Program and acquire access to theVIS-CPS (Verification Information System (VIS).
Customer Processing System (CPS)) to perform immigration status verification, an
agency must frst establish a Memorandum of Understanding (MOU) with the SAVE
Program, and then establish & purchase order with the SAVE Program contractor (0 pay
for VIS-CPS transaction fees. Access to SAVE is subject to USCIS resource
limitations or other legal or policy criteria. To request participation in SAVE and to
begin the MOU process, please access the following website to register
hitps://swww.vis-dhs.com/agencyrepistration. For more information on the SAVE,
Program, please call 1-888-464-4218.





[image: image3.png]Public Benefits Defined. Generally. public benefits are defined to include any grant.
contract, loan, professional license, or commercial license provided by federal, state or
local government; and, any retirement, welfare, health, disability, public or assisted
housing. postsecondary education, food assistance, unemployment assistance or similer
benefit. [8 US.C. Sections 1611 and 1621]

Benefits Excluded. Generally, the verification requirements do not apply when the
following public benefits are applied for:
(1) Treatment of emergency medical conditions;
(2) Short term, non-cash emergency disaster relief;
(3) Immunizations;
(4) Certain in kind programs or services (such as soup Kitchens and crisis
‘counseling) delivered by public and nonprofit agencies that are necessary for

the protection of lfe or safety when approved by the U.S. Attomey General;
(5) Prenatel care;

(6) Postsccondary education under specified circumstances

(7) Certain community development assistance or financial assistance programs
administered by HUD; and

(8) Other Federal programs including certzin social security and medicare

benefits under specified conditions. [OCGA § 50-36-1 (c) and 8 US.C.
Sections 1611 and 1621]

Note that it is unlawful for a county or other public agency 1o provide any federal, state or
Tocal benefit n violation of OCGA § 50-36-1. An annual teport is o be prepared
regarding the requirements of the new law.

Regarding the detals of the verification requirements, benefis covered and exclusions,
please see the Federal statutes cited above.




Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of ________________________________________________________________ has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned contractor will continue to use the federal work authorization program throughout the contract period and the undersigned contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b).  Contractor hereby attests that its federal work authorization user identification number and date of authorization are as follows: 

__________________________________
________________________________________

Federal Work Authorization User Identification Number
Date of Authorization

__________________________________
______________________________________
Name of Contractor  

Name of Project

____________________________________________________________________________

Name of Public Employer 

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ​​​_____________________________, 20____ in _________________.
____________________________________________
Signature of Authorized Officer or Agent

____________________________________________

Printed Name and Title of Authorized Officer or Agent 

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE ​​​______ DAY OF ____________________________, 20_____. 





____________________________________

NOTARY PUBLIC

My Commission Expires:  ___________________________________________.

                                                                                 

Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3)


By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a contract with _________________________________________________  (Contractor) on behalf of _____________________________________________ (Public Employer) has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned subcontractor will continue to use the federal work authorization program throughout the contract period and the undersigned subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub-subcontractors who present an affidavit to the subcontractor with the information required by O.C.G.A. § 13-10-91(b).  Additionally, the undersigned subcontractor will forward notice of the receipt of an affidavit from a sub-subcontractor to the contractor within five business days of receipt.  If the undersigned subcontractor receives notice of receipt of an affidavit from any sub-subcontractor that has contracted with a sub-contractor to forward, within five business days of receipt, a copy of such notice to the contractor.  Subcontractor hereby attests that its federal work authorization user identification number and date of authorization are as follows: 

__________________________________


________________________________________

Federal Work Authorization User Identification Number
Date of Authorization

__________________________________
          ______________________________________
Name of Subcontractor  


          Name of Project

____________________________________________________________________________

Name of Public Employer 

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ​​​_____________________________, 20____ in __________________.
_________________________________
______________________________________
Signature of Authorized Officer or Agent
Printed Name & Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE ​​​______ DAY OF ____________________________, 20_____. 





____________________________________

NOTARY PUBLIC

My Commission Expires:  ___________________________________________.
Sub-subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)


By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a contract with ______________________________________________ (Subcontractor or Sub-subcontractor with whom subcontractor has privity of contract) and ________________________________ Contractor) on behalf of _____________________________________________ (Public Employer) has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned sub-subcontractor will continue to use the federal work authorization program throughout the contract period and the undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information required by O.C.G.A. § 13-10-91(b).  The undersigned sub-subcontractor shall submit, at the time of such contract, this affidavit to (Subcontractor or Sub-subcontractor with whom subcontractor has privity of contract).  Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-subcontractor to (Subcontractor or Sub-subcontractor with whom the subcontractor has privity of contract). Sub-subcontractor hereby attests that its federal work authorization user identification number and date of authorization are as follows: 

__________________________________

________________________________________

Federal Work Authorization User Identification Number

Date of Authorization

__________________________________             ______________________________________
Name of Sub-subcontractor  

                                   Name of Project
____________________________________________________________________________

Name of Public Employer 

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ​​​_____________________________, 20____ in __________________________.
_________________________________
______________________________________
Signature of Authorized Officer or Agent
Printed Name & Title of Authorized Officer or Agent
SUBSCRIBED AND SWORN BEFORE ME ON THIS THE ​​​______ DAY OF ____________________________, 20_____. 





____________________________________

NOTARY PUBLIC

My Commission Expires:  ______________________________________________.


Conflict of Interest Statement

As a duly authorized representative of the firm 







I, 




with the title



certify

that to the best of my knowledge no circumstances exist that will cause a conflict of interest in performing services for The City of Senoia, GA Government, that no employee of The City of Senoia, GA, nor any public agency official or employee affected by this Request for Proposals has any pecuniary interest in the business of this firm, associates or consultants of this firm, or the firm's parent firm, subsidiary, or other legal entity of which this firm is a part, and that no person associated with or employed by this firm has any interest that would conflict in any way, manner or degree with the performance of services for The City of Senoia, GA Government.

Date: _____________________________________________________________

Company Name: ____________________________________________________
Authorized Representative Name: _______________________________________
Title: ______________________________________________________________
Signature: __________________________________________________________

Officer’s Oath

As a duly authorized representative of the firm involved in the bidding for or procuring the contract  








  I, 




with the title



certify that I did not prevent or attempt to prevent competition in such proposals by any means whatsoever.  Nor did I prevent or endeavor to prevent anyone from making a proposal therefore by any means whatsoever, or induce another to withdraw a proposal for the work.
Date: _____________________________________________________________

Company Name: ____________________________________________________
Authorized Representative Name: _______________________________________
Title: ______________________________________________________________
Signature: __________________________________________________________

[CORPORATE NAME]

By:  __________________________________

 Title  
_________________________

Attest: ________________________________

 Title  __________________________

[Affix Corporate Seal]
Indemnity Agreement
This indemnity agreement made and entered into in favor of CITY OF SENOIA
a municipal corporation, by ________________________________________.

WHEREAS,
has submitted a bid to CITY OF SENOIA so as to provide __________________________________
 
.

NOW, THEREFORE, as an additional consideration in CITY OF SENOIA awarding the bid to

 _______________________________________________________.

 agrees to indemnify and hold harmless CITY OF SENOIA, its agents, principals, officers, and employees, their successors and assigns, individually and collectively, with respect to all claims, demands or liability for any injuries to any person (including death) or damage to any property arising out of any alleged negligence of CITY OF SENOIA, its officers, agents, or employees in connection with said bid /award; provided this indemnity shall not extend to any damage, injury or loss due to CITY OF SENOIA’s sole negligence or willful misconduct of CITY OF SENOIA. _____________________________________shall defend against all such claims and pay expenses of such defense, including reasonable attorney fees, and all judgments based thereon.

WITNESS THE HAND AND SEAL of the _______________pursuant to proper corporate authority    day of  __________________, 2021.

[CORPORATE NAME]

By:  __________________________________

 Title  
_________________________
Attest: ________________________________

 Title  __________________________
[Affix Corporate Seal]
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